	From:
	     

	Department:
	     


	To:
	Human Resources Department

	Copy:
	Line Manager

	Date:
	     


Notification of Application for Maternity Leave

I am writing to confirm that I am pregnant and I hereby give notice that I wish / do not wish* to return to work at the end of my maternity leave.

The date on which I intend to commence my maternity leave is       which has been agreed with       / the date on which I intend to commence my maternity leave is to be agreed with       and notified to the Human Resources Department on or before the 15th week before my expected week of childbirth*.

If I subsequently wish to change this date, I will give you at least 28 days’ notice.

A Maternity Certificate (MAT B1) is attached / will follow shortly*.

Signed…………………………………………………………….

*Delete as appropriate
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